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               HIRE OF FACILITIES

                 booking request form
	CENTRE NAME
	Cotswolds Sports Centre

	CENTRE ADDRESS
	 Downs Way, Tilehurst, Reading, Berkshire, RG31 6SP



	TEL
	 01189 414690
	FAX
	 01189 412841


	name of club/group
	 Tilehurst Panthers F.C.

	contact name/secretary
	 Robert Page

	address for correspondence
	  120 Park Lane, Tilehurst, Reading, Berks. 


	postcode
	 RG31 4DU

	telephone
	work:        01189244493                            mobile: 07768936927

	 facility required
	 Outdoor courts

	type of activity
	Youth football
	cost per session
	  

	day of week 
	 ** see reverse **
	time of session
	 ** see reverse **


please specify dates required in the space below:

	month
	date
	date
	date
	date
	date
	month
	date
	date
	date
	date
	date

	oct
	
	
	
	
	
	apr
	
	
	
	
	 

	nov
	
	
	
	
	
	may
	
	
	
	
	

	dec
	
	
	
	
	
	jun
	
	
	
	
	

	Jan
	
	
	
	
	
	july
	
	
	
	
	

	feb
	
	
	
	
	
	aug
	
	
	
	
	

	mar
	
	
	
	
	
	sept
	
	
	
	
	


I agree to be bound by the rules and regulations of the Centre and to take responsibility for ensuring those taking part in my club activity likewise act accordingly.

Signed………………………………………….  Date:…………………………………………

GENERAL CONDITIONS OF HIRE

1. Block bookings are considered to be “VAT” exempt provided the following conditions are complied with: -

· A minimum of 10 sessions are booked in advance.

· Each session is for the same sport or activity.
· Each session is in the same place (although a different pitch court or lane or a different number of pitches, courts or lanes) is acceptable.

· The interval between each session is at least a day and not more than 14 days (note: there is no exception for longer intervals 14 days which arise through closure e.g. for Bank Holidays).

· The person to whom the facilities are let has exclusive use of them during the session.
· Payment for each session is made in advance and/or the invoice is paid in full before the final session.

· Cancellation of any session made by the customer within a stated booking period cannot be refunded.

· An affiliated club  makes the booking and proof of this is produced.

2. If a booking fails to meet these VAT conditions then the full VAT Standard Rate amount will be charged for each session.

3. Credit will ONLY be given upon receipt of the CREDIT ACCOUNT APPLICATION FORM (Form F29).

4. An authorised signatory is required on behalf of the organisation or club.

5. Refunds for sessions can only be given if the Leisure Centre makes the cancellation.

6. Bookings can only be accepted by the hirer on receipt of written confirmation of booking from the Leisure Centre.

7. Further details of “conditions of hire” are available upon request.
8. The council is committed to ensuring that all those who take part in sporting activities are able to do so without fear of racial harassment.  Any conduct that is in conflict with, or inconsistent with, the spirit of the Councils Anti-Racist Charter will result in the withdrawal of use of facilities.

9. All cheques must be made payable to PARKWOOD LEISURE and sent to the above address.

10. All BACS transfer payments must be paid into the Site Bank Account.
OFFICIAL USE (YOUR BOOKING IS NOT CONFIRMED UNTIL YOU RECEIVE THIS FORM, SIGNED BY A MEMBER OF parkwood STAFF) 
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CREDIT ACOUNT APPLICATION FORM F29 RECEIVED & BOOKING CONFIRMED BY


…………………………..





…………………………





DATE CONFIRMED








…………………………….








DATE PAID








…………………………….





PAYMENT METHOD


PDQ / CHQ / CASH / INV


AMOUNT PAID


…………………………….
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